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INSTRUCTIONS TO CANDIDATES

Vo have tem mimates to read through the instructions and the guestion paper before starting the
ECERTE DRl

Any probiess with the computer should be reported 1o the invigilator immediaiely.

Direct any questivn(s) to the invigilaror only. Comversing with jelfow students may lead In
aisgualification

Wrile your mame and index number on the Rewritable CI provided

Iype your name and index number as g header on each printed page,

Perform all the THREE tasks. Each iask carries 20 mavks,

Read the instructions of vach lask carefully

Frint on one side af the paper only and wse @ fresh sheet of paper for each tazk

Homd over your guestion paper, prited work and the rewritable CD to the imvigilator,
Candidates should answer the questions in Engiish.

This paper consists of 8 printed pages.

Candidates should check the question paper to ascertain that all the
pages are printed as indicated and that no questions are missing.
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SPECIFIC INSTRUCTIONS TO CANDIDATE
1. Create a folder named KNECEXAM on the desktop,

2. Ensure that the KNECEXAM folder and all its content is bumt onto the Rewritable
CD at the end of the examination,
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TASK 1
(0) Owpen o word processing program and type the following as it appears. Save it as
Diversity in the KNECEXAM folder to print later, { 10 marks)
Diversity

iversity as a concept means the differences human beings have. Diversity goes bevond
the human race and color. There are various dimensions through which diversity is
expressed. They inchade;

» pender
> race

»  ethnicity
> ape

Some of these dimensions cannot be altered. Hence, individuals have 1o accept and learn how

o cope with them. For example, gender, race and age cannot be changed. However,
occupation and religious beliefs can be modified.

Secigl Structure
Social structures refer to particular pattems which the members should abide with,
and arrangements that exist in the society. Therefore, the members are familiar with
These patterns are as a result of human these laws and hence social life becomes
behavior and interactions that are recurring predictable. There are agencies that have
in the society. Social structures are led to building of the social structures.
governed by rules and regulations by
Socigfizarion

Socialization is a lifetime process. It is gained through interacting with each other,
During this process, we leam the social expectations and how to live with cach other in the
society, This interaction can occur in different set ups. For example in a family, leaming
institutions, peer groups and social media.

(b) Copy the content of the file Diversity and paste it into a now document Divergityl.

{1 mark)
fc} Insert current date as a footer and align it lefi. {1 mark)
(d) [Insert a water mark with the text Diversity with a diagonal layout {2 marks)
(¢) Double-space the last paragraph. (1 mark)
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{f) Insert the following table after paragraph one, (3 marks)
| Immutsble dimensions of diversity Crosscutting dimensions of
diversity
Race Apge
| Gender Religion
| Ethnieity Language
(g) Saveand print:
(i)  Diversity;
(i1} Diversityl. (2 marks)
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TASK 2

The following data shows the sales that were made in 2016 at Furaha Electronics Shop.
(2) LUse a spread sheet program o enter the details as they appear, and save your work as

Furaha in the folder named KNECEXAM. (3 marks)
FURAHA ELECTRONICS SHOP
BREST ELECTRONICS EVER -
YEARS
2016 2017 2018 2019 Total
Sales
TYPE OF PRICE
MOBILE PHONE
SAMSLING 2200 5500 '
NOKIA 3350 6700
ALCATEL 5580 S000
LG 8000 6700
TECHNO 3370 B700 A
SONY 4500 1 400N)
Average sales
ighest sale
Lowest sale

It 15 estimated that the sales will rise by 4.5%, 5.5% and 6 % in cach vear respectively.
(b} Compute the sales of mobile phones in the subsequent vears using appropriate

functions, (4 marks)
fc) Compute the total sales for each product for the four years. {2 marks)
(d) Compute the average sales of mobile phones for every year, (2 marks)
e} Using a function, display;

(1} highest sale of mobile phones for each year: {2 marks)

(it}  lowest sale of mobile phones for each vear, {2 marks)
(f)  Create a bar graph that shows the sales of phones in the year 2018, Save it as graph in

Sheet2. (3 marks)
(2 Save and print

()  Furaha;

(i} Graph. (2 marks)
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TASK 3
The table below shows a presentation made by Furaha Electronic Stores during a workshop.

(a) Open a presentation program and create the slides as they appear using appropriate slide

layout. Save it as Electronics in the KNECEXAM folder. {10 marks)
Slide | Slide content
0.
l

FUBAHA ELECTBANICS

DURABLE AND UNIQUE ELECTRONICE EVER:

Presented by, Antony Joseph
Sales manager

I

ltems AVAILABLE

* COMPUTERS

= MOBILE PHONES
= TELEVISION
ACCESSORIES

i. CHARGERS

il. BATTERIES
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SERVICES AVAILABLE
.. Repairing //

\\cleaning/
\Qpps installatiny

Other Office Equipment
i Available
i
¥y
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Questions?

Thank you

(b}  Insert a footer with the text best electromics in slide 2 font type Times New Roman and

font size 24. {1 mark)
(€} Apply wipe down slide transition to all slides. (2 marks)
{d) Apply dissofve animation on slide 3, {2 marks)
{e) Insert the following table after slide 4. {3 marks)
Sales of various ilems in percentage form
| Mobile phones T
2 Computers | 45%
3 Oifice equipment 1 %%
iq Televisions 5%

{fi  Save the changes and print Electronics presentation ag handouts with three slides per
page. (2 marks)

THIS 1S THE LAST PRINTED PAGE.
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