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OBSERVATION CHECKLIST 

Candidate’s Name   

 Candidate’s Registration Code  

 Assessor’s Name  

 Assessor’s Registration Code  

 Venue of Assessment  

 Date of assessment  

(Award mark(s) appropriately as guided for in the items for evaluation indicated. Give a brief 

comment where necessary) 

Items to be evaluated: 
Marks 

available 

Marks 

obtained 
Comments 

Task 1: Design the artwork provided as it 

appears. 

   

1. Observed computer laboratory rules. 

(Award  1 marks for each or zero) 

2   

2. Accessed the required software and 

set up the page correctly. 

- Correct design software 

- Page size 

(Award  1 marks for each or zero) 

2   

3. Designed the background elements. 

- Gradient 

- Color selection 

(Award  2 marks for each correct 

element or zero) 

4   
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4. Added the shapes as done in the 

artwork. 

- Rounded cornered rectangles 

- Circles 

- lines 

(Award  1 mark for each type of shape 

or zero) 

3   

5. Manipulated the images  

- Power clip effect 

- Shadow effect 

(Award  1 mark for each effect or zero) 

2   

6. Chose the correct color theme. 

- Foreground colors 

(Award  2 marks for proper color 

selection or zero) 

2   

7. Applied the required typographic 

techniques 

- Font type selection 

- Font size 

- Font alignment 

- Font wrapping 

(Award  2 marks for each or zero) 

8   

8. Saved the file as ‘decoadv25’ and 

printed 

(Award  2 marks for each or zero) 

2   

TOTAL 25   

Task 2:     
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Creatively design an A5 poster inviting 

members of the society to an annual trade 

fare exhibition to be held in your 

institution.   

9. Lunched the correct software and 

page setup. 

- Correct Software 

- A5 page setup  

(Award  1 mark for each or zero) 

2   

10. Edited the background properties 

- Gradient 

- Color image. 

(Award ½ mark for each or zero) 

1   

11. Set up shapes correctly 

- Shape addition 

- Shape addition 

- Shape addition 

(Award  1 marks for each or zero) 

3   

12. Set up shapes correctly. 

- Vector addition 

- Vector coloring 

- Vector sizing 

(Award  2 marks for each or zero) 

3   

13. Added relevant images  

- Image addition 

- Image sizing 

- Image effect 

(Award  2 marks for each or zero) 

6   

14. Enforced typography techniques; 

- Appropriate font selection 

8   
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- Appropriate sizing 

- Correct coloring 

- Sufficient information on the 

event. 

(Award  2 marks for each or zero) 

15. Saved as ‘tradadv25’ in PDF and 

printed the file. 

(Award  1 mark or zero) 

1   

16. Printed the graphic 

(Award  1 mark or zero) 

1   

TOTAL 25   

TOTAL (all Tasks) 50   

ASSESSMENT OUTCOME 

The candidate was found to be:                 

                                           Competent                   Not yet competent 

  (Please tick as appropriate) 

(The candidate is competent if s/he gets 50% or higher of the items of evaluation correct) 

Feedback from candidate: 

 

Feedback to candidate: 

Candidate’s Signature                                          Date 

------------------------------                             -----------------------------  

Assessor’s/ verifier’s signature 

 

 

  ea
sy
tve
t.c
om


