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PRACTICAL ASSESSMENT

INSTRUCTIONS TO CANDIDATE

In this assessment, you are required to complete the following tasks:

1. From manual appointment, create a spreadsheet in electronic format using excel to book
clinic for diverse dates and illness.

2. Share the appointment with physician through secure email.
You are provided with the following resources;

e Computer installed with MS office

e Computer accessories, power source

e Manual appointment record with 5 patients
e Email to receive the appointment list

e Stationaries

e Internet

You have 40 Minutes to carry out the tasks above
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